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HOW TO GET THE MOST OUT OF YOUR OFFICE SPACE!
Contributed by: Josh Smargiassi, Principal, Boomerang, Inc.                                          March 30, 2018

There’s nothing worse than working in a cluttered cramped space from 9 to 5. The space you share with your 
team matters. The culture of your business depends on the comfort of your employees. However, before you 
evaluate how much square footage you need, look into the design of your floor plan. Make a list of what is 
most important in your office space in order drive the most business and keep employee morale high.  Is your 
company heavy on meetings? Do you have a need for a fun and extensive lunch area, or do most people leave 
the office for lunch? Do you entertain in the office space? Do you need specific areas for storage of marketing 
goods or other products? You may be holding onto a layout you no longer need, when you can be maximizing 
the space for more important things. There are many ways to make the most of the space you’re in now, 

therefore take the time to properly evaluate your office space 
using the steps below.
 
LET NATURAL LIGHT IN
Natural light not only affects mood, but also the aesthetics of a 
space. Light can make rooms feel larger and better the mood of 
your employees. This comes down to color contrast. If you’re in 
a room that is dark, it will feel like you’re in a tight constricted 
space. Consider opening the blinds to let light in. If you have light 
colored walls and furniture, the light will bounce off and give 
the feeling that you’re in a larger space than you really are. If 
you’re feeling adventurous, install a skylight in the office. You’ll 
be surprised how much light a skylight lets in. To avoid glare, add 
a filter so light is spread evenly throughout the office.
 

BECOME LESS RELIANT ON PAPER
Not only is printing documents killing trees, it’s not as necessary 
as it was in the past. With the technology that we have today, you 
can share documents easily without having to print on a single 
piece of paper. This will also allow you to minimize the space 
needed for a printing station and using the space for something 
else. You will also save on ink, paper, and electricity costs by 
switching everything to digital.
 
UTILIZE COMMON AREAS
You may not have as small a space as you think! Do you have 
dedicated areas specifically for meetings like conference rooms 
or a dining area? Those spaces can be used as extra work space. 
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It’s refreshing to have a change of scenery when you’re working. This is great, especially if your employees 
have their own laptops. Spread out and utilize the space you already have, but may not be using 80% of the 
time. Your employees will feel happier and their productivity will go up as a result.
 
CREATIVELY STORE 
You would be surprised on how many “dead spaces you actually 
have within your office layout.  Underneath most desks and 
cubicles there exists an empty space where you can add either low 
bookcases or filing to hide items that require long term storage.  
By examining this storage option you will eliminate the need for 
storage in other areas, and gain back some of that wasted square 
footage. Cubicles and office desks now even have options for built 
in coat closets which allow employees to store their coats within 
their own space and allow you to eliminate the need for a central 
coat closet. Gaining the closet space back can allow you to rethink 
how that area can be designed. 
 
MAKE SMART CHOICES ON FURNITURE 
Select furniture pieces that are easy to store and tuck away neatly when furnishing areas that are used less 
than 25% of the time.  Plan your space with the overall design in mind. Whichever is your preference in color 
and style try and stay consistent throughout so that your message is as consistent as your sales process. Filing 
cabinets tend to take up a lot of space. Save your files digitally in a cloud instead of having physical pieces 
of paper, folders, binders, paper clips, etc, whenever allowable. You and your employees will be much more 
comfortable with the fresh open space!

FOR MORE INFORMATION CONTACT:

Josh Smargiassi
Principal
jsmargiassi@boomerangusa.com

Boomerang, Inc.
6950 Sherman Lane
Pennsauken, NJ 08110
P 856.582.0100
F 856.582.0104
www.boomerangofficefurniture.com
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